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1.Introduction

Welcome to the session on Blog.nus! In this Guide, you will find the steps required to create a

blog which can be used as a teaching resource, admin site or teaching related personal blog.

The following steps listed here will be covered in this guide, and we look forward to your

feedback on the learning process.

I. Learning Objectives

e Appreciate the scope of blog.nus and its uses

e Create a blogsite

e Create pages and a menu

e Upload content

e Allow comments

e Access basic viewing stats

The following steps listed below will be covered individually:

II. Contents
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2.5cope and Uses

e This is a blog creating platform provided by NUS CIT (Centre for Instructional
Technology)
e Blogs can be created for:
O Personal learning/reflection
O Teaching : your module, tutorial class or any other group — organised teaching
material (text, pdf and word files, videos, quizzes, survey links)
0 Admin: Your departmental/faculty news blog; conference or event - rosters,
practice updates, notes from journal clubs, safety updates etc.
e 3 levels of security:
O Public access (no password required)
O Password access (provide password to users)
O Invited users only (nus, nuhs email addresses only)

e Sample teaching blogs:

http://blog.nus.edu.sg/elearnnusmed http://blog.nus.edu.sg/pathotest2
[=] £%¥[=]
-~
[

Hello!
o e N US [etearnNUSMed ] Welcome to E learn NUS Med, an e-learning resource created in collaboration
w tgspone with the Edutech Team in the Yong Loo Lin School of Medicine. If you have been
thinking about creating some learning content for your students
‘Yong Loo Lin (undergraduate students or residents), here's the place to start!

School of Medicine

Pick up specific instructions here on:

* What e-learning tools are available for your needs - especially, which are

What is E-learn NUS completely FREE
Med? * How to use them from start to finish

_ * What contexts these can be used in
Free Quizzing

Programmes
E-learn NUS Med is a repository for instruction and information relating to e-

Medical lllustrations: ; .
learning tools that can be easily accessed and used by all teachers.

Learn how to draw in
powerpoint!

Most of the programmes featured here are universally accessible, eg. quizzing
software such as Socrative, while others are accessible only to NUH and/or NUS

staff ieﬁ. bloa.nusl. 5



3.Creating a Blogsite

I. Register and Get a Site

1. Visit the Blog website https://blog.nus.edu.sg/ and click Sign up here.

Blog.nus
Home  Help  Legakese

You can create a blog for:

« personal leaming/refiection

« your depariment. module, tutorial class or any other group
« depatmentalfacully news biog

« evenl of conference

The possibilities are endless!

|| Sign up here I

Enter your desired username.
Enter your NUHS email address.

Read the terms and conditions and click on the I agree box.

AR

Choose Gimme a Site, if you intend to create a blog space. Choose Just a username,
please, if you only want to participate in a blog
6. Click Next.

Get your own Blog.nus account in seconds

Username:

{Must be at least 4 characters, letters and numbers only.)
Email Address:

‘We send your registration emad to this address. (Double-chedk your email address before continuing.)
Terms Of Service:

Tareny of Service 1. Blogs in Bleg.rui thould be uied for acad, ch or ad wie only. Pleare uie & frae
Mlmmdulmolwm«u«lbqwlwmwhlow b2 lyﬂMlbhgnNﬂmﬂ vou sgres to adhare to
Singapore’s lavs and the NUS Acceptable Ure Policy for IT Resourcer. Mepif/wwv.nun.ede 19/ comonn/ tecurity/supd 3. As & rervice
provides the Centre for Initructionsl Tachaology (and the National Univerity of Singapore) i not kable for any legel or finandsl intver
which may ardie a1 & result of your ute of Blog.nus.

11 Agree
@ Gimme a site!
© Just a username, please.




7. Once you have created your account, you will be directed to set the details of your blog

site. Fill up the necessary fields and click Create Site.

blog.nus.edu.sg/

Site Title:

Language:

English ¥
Privacy:
® Public
© Search Engine Blocked
© Misitors must have a login - anyone that is a registered user of Blog.nus can gain access.
(2 Only registered users of this sites can have access.

& Only administrators can visit - good for testing purposes before making it live.

© Anyone that visits must first provide this password:

Note: Anyone that is a registered user of this site won't need this password

Create Site

8. You will then be prompted that you have successfully created your Blog Site. Click on

the link to visit your new site.

Blog.nus

The sitefSampleBlog|is yours.

NED Ibiog MU edu 3O EBEOY B YOur few st LoD N 23 Teqt Usng your exmtng password

® 2011 Bogma Sograae Themw e by @

Centre R insix tondl Technoogy  Nationd Unversly of Sngapare

Biog mus m brought 1o you by the Centre for instruc tonal Technalagy | Terma of Use | Disciasmen




Create a New Site

Log in to https://blog.nus.edu.sg/login

Go to Dashboard > My Sites > Click on the Create A New Site link.

Blognus &% MySites @ Pathology Demystified B 17 < New

@ Dashboard My Sites Add New

My Sites IMPORTANT: Change your Blog.nus password

In light of the recent news of stolen nus.edu.sg accounts, you are highly encouraged to changli
| My Class Please make sure that you choose a hard to guess, complex and unique password.

Posts You should not reuse your NUSNET password as your Blog.nus password.

Media

Links Primary Site http://blog.nus.edu.sg/pathotest2 v

Pages

Comments @ Create A New Site

¥ Appearance
PP Save Changes

¢ Plugins

You will be directed to set the details of your blog site. Fill up the necessary fields and
click Create Site.

Site Name:

blog.nus.edu.sg/

Site Title:

Language:
English v
Privacy:
® Public
Search Engine Blocked
Visitors must have a login - anyone that is a registered user of Blog.nus can gain access
Only registered users of this sites can have access
Only administrators can visit - good for testing purposes before making it live
A"',fl“.lr.l_.' that visits must first provide this password

Note: Anyone that is a registered user of this site won't need this password

Create Site




4. You will then be prompted that you have successfully created your Blog Site. Click on

the link to visit your new site.

Blog.nus

The sitejSampleBlogl|is yours.

NEp ibiog Nus edu 5 TABIY & YOur few Me LoD I 23 Teqit Lung your eXstng password

82011 By e Brrpurene here powe et by A@en
Centee for Instiactonal Technaiogy. National Universty of Singapore

Biog nus i Broughd ko you by the Centre for instructional Technalogy | Terms of Use | Disciamen




ITI. Choose a Theme

The theme determines the appearance of your blog — basic position of text and pictures, and

basic colour scheme.

After creating your Blog Site, you will be brought to your default start up page.

Admin bar

1. On the Admin bar (black bar on top of page), hover over your Site Title: e.g.
“SampleBlog” > click on Dashboard.

Blog.nus B wysites @ [ ] F N 2 Hello, medjsh B

SAMPLEBLOG




2. On your Dashboard, hover on Appearance > click Themes.

Using Blog.nus with mobile devices

bt Remate Publishing

1 Media

werting

Links

¥ Comments

all the rage now, is it possible to a your mobile phone?

" Appearance

; Plugins on WordPress, the free WordPress app will work...

Users

Tools

Following K Add to lists.

5l Settings

¥ | Title Author Tag

Reader

Following

My Lists

I Create new list

B 17 4 New

Themes

IMPORTANT: Change your Blog.nus password

n light of the recent news of stolen nus.edu.sg accounts, you are hig

1ake sure that you choose a hard

You should not r

Pages

¥ Comments

» Appearance

Themes

K Plugins

Customize 14-Glassy

ALl
<]

Welcume Lo Able

AlTYall




Hover over a theme you like > click on the blue ‘Activate” button to select it.

34 Tss 1 pmA o, 8 U 8 Tra e e,

A11Yall

Sianmd by Faady Thew

Rl e

Therme Datails

14-Glassy

Recommended Themes:

Al1Y'all

a. Confit http://blog.nus.edu.sg/pathotest2

Pathology
Demystified

Updates

‘Web Resource Survey [+ video

tions)

speed instr

Studying Tips

Exam tips

er 1. Hoemodynamic

Chapter 2. Inflammation Intro and

Mindmap

W

Healing ond Repair

Chapter 4: Neoplasia
Chapter 5: Cordiovascular System

Chapter 6: Respiratory Troct

Chapter 7: Gastrointestinal Tract

Welcome! Introduction to
Pathology Demystified

Hello medical students!

Welcome to Pathology Demystified!

The Department of Pathology has created these pages to help you consolidate
concepts that you have learned from lectures, tutorials and your own reading. You will
find short topic overviews, mindmap videos, ‘talking pots’ and ‘talking slides’. These
will help you to appreciate how gross and microscopic morphology correlates with
clinical aspects of disease.

10



b. Edublogs

Yong Loo Lin School of Medicine
Learning Repository

Just another Blog nus site

Welcome! Phase | Normal Structure and Function Phase Il. Abnormal Structure and Funcson Phase Il - V. The Clinical Years

Welcome! ' Welcome!

Wik ome 1o your brand new blog!
Welcome 1o the Yong Loo Lin School of Medicine (NUS Medicine) Thin.ln 8 akichar and can be
Learning Repository!

changed in Widgets in your

cashtoard
Here, you will find comprehensive spectrum of lecture material stretching You ¢an also mody number of
from Phase | to Phase V' sidebars in theme options!

The material is organised according to Phase, Discipline, and, where
applicable, Systems Based Topics

You may search for specific topics, as well as view the spectrum of
lectures or tutorials taught throughout all the phases

Overview | Curriculum Map

11



IV. Set Security Level

There are 3 security levels you can choose from:

- Open access (searchable, no password or login required)
- Password restricted (anyone with password can view, not just NUHS staff)

- Invited users only (nus, nuhs email addresses only)

1. To set your security level, go to Dashboard > Settings > Reading

1 Media
1L, Clinical manifestations

Here are some of the symptoms that patients with disease of the respiratory tract can present with
- Nasal symptoms

Comments
ctionLeakage - rhinitis,

noma - there may also b
Appearance

sleep apnoea).

b i Read Maore
Users
' Tool months ago by patngame
ools
wystified

Subscriptions

bous Carcinoma July 2016 Pre

pns

2. Go to “Site visibility” (near bottom of page) > select the desired security level

Site Visibility

engines to index this site

rch engines from

a login - anyone that is a registered user of Blog.nus can gain access

s of this site can have access - anyone found under User s can have access

s can visit - good for testing purposes before making it live.

Anyone that visits must first provide this pas

3. Save changes

12



4.Customizing Your Blogsite

I. Choose Your Site Title and Tagline

1. After selecting a theme, you can customize its features.

Onyour Dashboard > hover on Appearance > click Customize.

Blognus &k MySites 4 Pathology Demystified B 17

@ Dashboard My Sites  Add New

My Sites IMPORTANT: Change your Blog.nus password

In light of the recent news of stolen nus.edu.sg accounts, you are highly encouraged to changs

.- My Class Please make sure that you choose a hard to guess, complex and unique password.

A Posts You should not reuse your NUSNET password as your Blog.nus password.

07 Media

¢ Links Primary Site http://blog.nus.edu.sg/pathotest2 ¥

M Pages

$ Comments Create A New Site

K¢ Plugins

o Users

£ Took v | Apply Show all blogs v | Filter

5 Settings

EX Subscriptions | r Own Teaching Blog 4
Vicit | Diachboacd L fice dataile \icit |

OR

Click on “Visit site” and click on “Customize” word on the Admin bar (the black

bar at the top of the page)

Blog.nus &% My Sites P 17 + New
ews Of Stolen NUs.edu.sg accounts, you are Nignly encouragea tq

@ Dashboard _
at you choose a hard to guess, complex and unique password.

! My Class

You should not reuse your NUSNET password as your Blog.nus password.

13



Blog.nus My Sites Pathology Demystified ] New Edit Page

2. 'The left panel will indicate the features which you can customize. Click on “Site Title”

(the wording may vary with the Theme).

® Blog.nus
Site Title & Tagline Just another Blog.nus site
Logo
Home sample Page Q
Colors v
Mavigation
Article
Hello world!
Widgets ? Posted on August 27, 2015 by medjsb - 1 Comment
Welcome to vour new Blog.nus site. This is vour first post. Edit or delete it, then start
blogging! Please remember to the Terms of Service: 1. Please use the blog for academic,
educational, research and administ e purposes only. 2. Please adhere to Singapore
laws and the NUS Acceptable Use Policy for IT Resources
htp: / /www.nus.edu.sg/comcen /security /aup/ 3. [...
CONTINUE READING —
L]

3. To change your Site Title and Tagline > click on the drop down arrow. Then
replace the texts in the fields.

Before

X Blog.nus

You are customizing

SampleBlog SampleBlog

Site Title & Tagline N Just another Blog.nus site
Site Title = Menu Q
SampleBlog
Tagline |
Hello world!
Just another Blog.nus site

Posted on August 27, 2015 by medjsb - 1 Comment
Hide Tagline
Welcome to your new Blog.nus site. This is your first post.

© Collapse Edit or delete it, then start blogging! Please remember to

14



After

X Save & Publish

You are customizing ¥

Rapture Photography Rapture Photography

[Welcome to World of (’olm'ﬂ

Blog.nus

Site Title & Tagline -

Site Title = Menu Q

Rapture Photography

Tagline

Hello world!

Posted on August 27, 2015 by medjsb - 1 Comment

Welcome to World of Colors

Hide Tagline
Welcome to your new Blog.nus site. This is your first post.
O Collapse Edit or delete it, then start blogging! Please remember to

4. Click blue button “Save and Publish”.

15



II.

Widgets

These are applications that you can attach to your blog e.g. search, calendar etc.

For a neater appearance, it is recommended that you delete most widgets. (I usually delete all

except the “Search” widget)

To Delete Widgets, click on “Customise” > Widgets > Sidebar > click on the drop down

arrow

You are customizing

Wideets
Widgets

Save & Publish

Sidebar

Meta

Rearder

4+ Add a Widget

Footer 1
Footer 2
Footer 3

Footer 4

© Collapse

Blog.nus

Home Sample Page

Hello world!

Posted on August 27, 2015 by medjsb - 1 Comment

Welcome to your new Blog.nus site. This is your first post. Edit or delete it, then start
blogging! Please remember to the Terms of Service: 1. Please use the blog for academic,
educational, research and administrative purposes only. 2. Please adhere to Singapore
laws and the NUS Acceptable Use Policy for IT Resources:

hrtp:/ /www.nus.edu.sg/comeen/security faup/ 3. [...]

> Select the “widget name”, click on the drop down arrow > click Delete > click Save &

Publish.

You are customizing

Widgets
Sidebar

Meta

Title:

Reorder

Footer 1

Footer 2

Footer 3

Save & Publish

+ adda Widget

Blog.nus

Home  Sample Page

Hello world!

Posted on August 27, 2015 by medjsb + 1 Comment

Welcome to your new Blog.nus site. This is yvour first post. Edit or delete it, then start
blogging! Please remember to the Terms of Service: 1. Please use the blog for academic,
educational, research and administrative purposes only. 2. Please adhere to Singapore
laws and the NUS Acceptable Use Policy for IT Resources:

http:/ /www.nus.edu.sg/comecen/security /aup/ 3. [...]

16



5.Creating Pages

I. Create a New Page

1. To create a page, go to Dashboard from the Admin bar > click on Pages > Add New.

Blog.nus

# Dashb

Email

Author

Bulk Actions

2. Enter title, e.g. Welcomel!

3. Enter content (e.g., type in some text). Once a page is created, it will look something
like below.

=B What is E-learn NUS Med?

Yong Loo Lin
School of Medicine

Hello!

Welcome to E learn NUS Med, an e-learning resource created in collaboration
with the Edutech Team in the Yong Loo Lin School of Medicine. If you have been
thinking about creating some learning content for your students
(undergraduate students or residents), here's the place to start!

What is E-learn NUS . . i
Med? Pick up specific instructions here on:

Free Quizzing . - ) .

Programmes * What e-learning tools are available for your needs - especially, which are
completely FREE

Medical lllustrations:

Learn how to draw in

powerpoint! * What contexts these can be used in

* How to use them from start to finish

17



II. Set Page Attributes

This allows you to create subpages under a parent page. E.g. Chapter home page = parent page
The status of parent page or subpage will determine the URL of the page.

Here’s how:

1. Create a new page. (Go to Dashboard from the Admin bar > click on Pages > Add
New)

2. Set the page attribute:

O Right panel (Page attributes): Select the Parent page — do this for subpages in a
particular chapter. This determines the URL of the page.

Publish

O Then click .

(Always click the blue Publish button after you have made changes to your page.
This effectively saves the changes.)

Publish a

Save Draft Preview

¥ status: Draft Edit
Visual  Text
@& Visibility: Public Edit

1
IS
f#om
4
J
(]

P | [ r— M Publish immediately Edit
F 2

Page Attributed A

Parent

l | {no parent) 'I

Template
Default Template *
Order

0

Need help? Use the Help tab above the
screen title.

18



ITI.  Set Static Front Page

For a teaching blog, you may want to activate a Static Front Page. This means that the

landing page is always the same page, e.g. Welcome page. This is recommended.

On the Dashboard, select Appearance > Customize

You should not reuse

Media
Links
Pages

Comments

Plugins
Users
Tools

Settings

B4 Subscriptions

i 'Y
Yong Loo Lin S of Med
Active theme
Edublogs Default et
Site Identity
R £y
Colors ot
Header Image / ;18
l'.'.,

Background Image
Menus

Widgets

Static Front Page

> select the desired page from the drop down box. (I usually create a WELCOME or
INTRODUCTION page for this purpose).

19



This page should also be included in your menu. (You will learn how to create a menu in

Section 0).

X [E=]

Customizing

Static Front Page

Your theme supports a static front page.

Front page displays

Your latest posts

® ) Astatic page

Front page

I Welcome! I v
— Select —
Immunology
Microbiology
Pathology
Pharmacology
Phase I: Normal Structure and Function
Phase II: Abnormal Structure and Functic
Phase lI: Systems Based Topics
Phase Il - V: The Clinical Years
Sample Page
Welcome!

4

20



IV. Upload Multimedia Content

This section teaches you how to upload multimedia content as well as create links on the
blog page. There are 2 steps:

A. Import media files into your Media Library.
B. Add media to your page.

Single file size limit: 50MB
Total media library size limit: 3GB

A. Import media files into your Media Library.

1. Go to Dashboard > Media > Media library (open in a new tab) > Add new

Blog.nus  MySites @ IDEAL QuizDec2016 4+ New

@ Dashboard My Posts

Reader
IMPORTANT: Change your Blog.nus password

A

In light of the recent news of stolen nus.edu.sg accounts, you

Please make sure that you choose a hard to guess, complex 3
B My Class

You should not reuse your NUSNET password as your Blog.ny

A Posts

tations

symptoms that patients with disease of the
M Pages

- Nasal symptoms
A

Blog.nus » My Sites @ IDEAL Quiz Dec2016 B 4 New

@ Dashboard Media Library

B My Class

IMPORTANT: Change your Blog.nus password

A Posts
In light of the recent news of stolen nus.edu.sg accounts, you are highly encouraged to change y
Please make sure that you choose a hard to guess, complex and unique password
You should not reuse your NUSNET password as your Blog.nus password
H Almediaitems = All dates * | BulkSelect
Comments
» |
. " a,ﬂ AP e !
Appearance e, et 1 .i. Ty
¢ A LB 4
I LA L o
& Plu L ¥ " W,
@ h
) 2.9 15 e ':'.‘; ]
- “ ‘e TR -
ol phack (M 1) TIF1IMC

21



2. Select desired files from folder
OR

Drag media file anywhere into Media Library box.

3. Do this for:
- Word document
- PDF document
- MP4 video

- Jpg picture
- Pptfile

B. Add media into your page.

1. Go to page. In Edit page mode:

Blog.nus My Sites P IDEAL Quiz Dec 2016 Customize <+ New Edit Page
IDEAL Quiz Dec 2016
Test yourselfi

5 i
! i

A Lung Mass

it A Lung Mass

2. Bring the cursor to where you would like to add the media file > click Add media

22



Add New Page

IMPORTANT: Change your Blog.nus password
in light of the recent news of stolen nus.edu.sg accounts, you are highly encouraged to change your Blog.nus password,
Please make sure that you choose a hard to guess, complex and unigue password

You should not reuse your NUSNET password as your Blog.nus password.

Media upload

Permalink: b fblog.nus edu.sgipath

I 2 Add Media

Plugins B I =

Paragraph

Here are some useful documents:

ubscriptions D

This directly opens the Media Library > Select file from Media Library

Insert Media Insert Media

(=) [
Create Calleny Upload Files  Media Library

Featured Image

All media items v All dates ¥
Insert from URL
Insert Embed Code ?
Co oo (H = £

Diseases-of- %
Pituitary-

Parathyroid-and- Diseases-of-
| - Adrenal-Glands.by Thyraid.Glands.b:
[ AProf-Sethi-on-8- AProf-Nga.on-4-Jan-
ol et et T —— Jan-1sv3c6n.ppt 16-17giZoe.pdf
= S =
Carcinogenesis-
CNG5-| 111 Cell-Damag: Causes-of-Cancers- Cancer-Biology-2-3-
by-AProf-Nga-Min- Deam-b)‘-Dr.Wang. by-Dr-Chng-Wee- by-AProf-Richie-
En-on-23-Jan-5-Feb- Shi-on-11-Aug-15- Joo-on-15-Oct-15- Seong-on-20-Oct-15-
16-2jjulw 1. pdf 25365bd.pdf T4xw2jB.pdf 2iaz61x.pdf

3. Click on blue “Insert Into Page” button on bottom right corner

Insert Into Page

23



0 For PDF / Wotd / PPT files, you will see the link created in your page. The File
Name will become the link title.

0 For JPG and MP4 video files, the media file will appear on the page.

Media upload
Permalink: hup://blog.nus edu.sg/pathoresidentmedia-upload/ it

7 Add Media <> Add Shortcodes

Visual Text
L] =
c

B I = = [
Paragraph vl U

¢ — =
A8

wD

PR =E
EEN

< i
n il

m .

Here are some useful documents:

~ n— I . ‘a;E‘Ed I:[‘Q! i : - l

blog.nus.edu.sg/../CNS-Pathology-I-1il-by-AProf-Nga-Min-En-on-29-lan-5-Feb-16-2jjuowi.pdf & X

4. If you would like your media file (PDF, JPG) to open in a new tab, follow these steps:

Hover over the blue link (see red arrow above) > click on the pencil icon

Media upload
Permalink: htp://blog.nus.edu.sg/pathoresident/media-upload/ | &dic

Q) AddMedia | | <> Add Shortcodes. visual | It

B I n =

I
0
I
N
!

Paragraph * U

A @ 0 Q

Here are some useful documents:

> Select “Open link in a new tab” > Click “Add link” at the bottom of the box

24



Insert/edit link
Enter the destination URL
URL

Link Text

[¥] Open link in a new tab

Or link to existing content A

Search

No search term specified. Showing recent items.
Incorrect! Back to B.

Incorrect! Back to A.

Proceed to Molecular Quiz

B. CT guided core biopsy

A. FNA (Fine needle aspiration cytology)

A Lung Mass

5. Do this for the other media file types you are uploading: JPG image, word or PDF
document, MP4 video

25



V. Create Hyperlinks

Copy link URL.
2. In your page, highlight the word/sentence for hyperlinking > click on the link icon in

the toolbar

07 Add Media

B I »=

Paragraph v

You can access the teaching blo THERE

<> Add Shortcodes

|
"
I
Il
|
N

[]

3. Insert your link into the link box > select if you want the link to be opened in a new tab

> click “Add link” button at bottom right

Insert/edit link

Enter the destination URL

URL https:f!blog,nus.edb,gipathotestZI

Link Text

HERE

¥| Open link in 3 new tab

Or link to existing content A

Search

No search term specified. Showing recent items.

Incorrect! Back to B.

Incorrect! Back to A.

Proceed to Molecular Quiz

B. CT guided core biopsy

A. FNA (Fine needle aspiration cytology)

A Lung Mass

Cancel

26




6.Creating a Menu

- The menu allows you to select and organise the pages that will actually appear on the
blogsite, even though you may have created more pages.
- You can arrange main pages and subpages as well.

- You can create more than 1 menu, but only 1 (the primary menu) will be active at one

time.

- You will learn how to create and activate a menu here.

1. To create your Menu, from the Dashboard > click on Appearance > Menus

Blog.nus B wy sites

Edit Menus

M Appearance i :

Menu Structure

dit your default menu by adding or removing items. Drag each item Into the order you prefer. Click Create Menu to save your changes

Menus Home

Light and Writing
Links Sample Page

Categories

Formes . [ Croi o |

2. Within the Pages box (on the left), select the pages which you want to add to your

Add to Menu

menu by ticking the check box > Click on the button.

3. The Pages selected will be automatically appear in the “Menu Structure” panel
on the right.

27



Blog.nus P mysites # Rapture Photography B8 4+ New @ Hello, medjsb &

Pages A Menu Neme Menu 1 Create Mer

Most Recent  View All  Search Menu Structure

Edit your default menu by adding or removing items. Drag each item into the order you
¥| Light and Writing prefer. Click Create Menu to save your changes.

’ Sample Page
Home Custom
Select All Add to Menu

Light and Writing Page

Links

Sample Page Page
Categories

s Format v
Create Mer
° -

4. In the Menu Structure panel > drag each page to the desired position.

5. Reorder the hierarchy of the Pages.
- You can create Sub-pages under specific Pages by indenting them
- You can Remove Pages that you don’t need to appear in your Blog by clicking on

the small down arrow ( ~ ) in each page tab.

Light and Writing Page

Navigation Label

Light and Writing

Title Attribute

Move Up one Down one Under Home To the top

I: Light and Writing

Remove | Cancel

6. Once a Menu is created, it would look like the example below. Notice the indented
subpages.
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Blog.nus New Hellc

Pages A Menu Name Menu 1

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal

Most Recent  View All  Search

Movement additional configuration options.

Distance

Angles Light and Writing Page ¥

Camera Tricks

Light and Writing Camera Tricks Page v
SelectAll Add to Menu Movement sub item Page v
Links b Distance sub item Page ¥
Categories v

Angles sub ftem Pagd v

Frzmoat =

7. After every change, click the blue button “Save Menu”

Menu Name l Menu 1| I -

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration
options.

Welcome! Page ~
Phase I: Normal Structure and Page
Function

8. To activate your menu, go to the bottom of the Menu Structure box to Menu
Settings, and tick Primary Menu.

SUD ern

Phase Il - V: The Clinical Years Page v

Menu Settings

Auto add pages || Automatically add new top-level pages to this menu

Theme locations \v] Primary Menu
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7.Allowing Comments

You may want to allow comments on selected pages.

Here’s how:

Go to Dashboard > Pages > All pages > Hover over desired page. I have selected

“Immunology” here.

Click on “Quick Edit”

All(10) | Published (10}

Bulk Actions * @ Apply All dates -+ Filter

[ Title

Author

L | Immypology patngame
Edit J Quick Edit | Trash | View

[7] Microbiology

[] Pathology

[] Pharmacology

patngame

patngame

patngame

Date

Published
2016/05/20

Published
2016/05/20

Published
2016/05/20

Published
2016/05/20

Lock Status

Unlocked

Unlocked

Unlocked

Unlocked

A box will open up, allowing some quick edits.

On the right side, tick “Allow Comments” > Click on “Update”

All(10) | Published (10)

Bulk Actions ¥ | Apply

L] Title

QUICK EDIT

Title Immunology
Slug immunology
Dote 05-May v 20 .
Possword

Alldates * | Filter

Author L ]
Parent
m Order
2016 @ 05 : 49 Ternplote
-0R- [ | Private Allow Comments
Searus

Lock Status

Main Page (no parent)

L

Search Pages

10 items
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8.Accessing Basic Viewing Stats

Blog.nus comes with some built in basic analytics:

- No. of page views and unique views for the last month, 3 months and year.
- Referral sources

The details and definitions of each analytic is beyond the scope of this session.

To access them, go the Dashboard > Select Statistics near the top

¥ My Sites Pathology Demystified

tiCS - Last Month Last Month  Last 3 Months  Last Year

IMPORTANT: Change your Blog.nus password

Statistics
In light of the recent news of stolen nus.edu.sg accounts, you are highly encouraged to change your Bl

Here is a sample Statistics page, showing the different metrics for views.

Visitors

800

600

400

1| 2 A %] o i o 3 L B o N
A N 1 A b X 1 % Q Q o o
0% oY orYT et oeb" gefT et Qe“'b & w® yo© & e

Day
—— Pageviews = \Visits ~——— Unigque Visitors
Visits Unique Visitors ~ Pageviews Pages / Visit Bounce Rate Avg. Visit Dur.
1,848 315 7,024 4 35% 00:08:53

New Visits

17%
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9.References

This user guide is adapted from the user guide created by Janzen Bersalona (Dean’s Office

EduTech) and the user guide from the NUS Centre for Development of Teaching and

Learning (CDTL) and Centre for Instructional Technology (CIT).

For more in-depth details you may check out these links:

NUS CIT — Blog.nus: | Blog.nus Guide: NUS CDTL NUS CDTL

Workshop Webcast: | Workshop Handout:
https://nus.edu/2ms | https://nus.edu/2m8 | http://bitly/2n2WN | https://nus.edu/2ltrl
USI1 rMes Qb hA
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